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► CB&I receives reports from PRP
– Logged in a database 
– Assigned a tracking numberg g
– Uploaded to the CB&I public 

electronic document repository
– Burton Barr Library – hard copy/CD

S Lib CD– Saguaro Library – CD 

► Burton Barr adds Security Tag 

► Two indexes, 
– Reports listed chronology order 

Report type (e g work plan– Report type (e.g., work plan, 
groundwater monitoring report, etc.)

► Indexes – library & public electronic 
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document repository
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► Comment Letters
– Receive Final Agency comments and 

PRP ( k “L tt ”)PRP responses (aka “Letters”) 
– Letters logged in a spreadsheet

► Burton Barr Library Hard copies► Burton Barr Library -Hard copies  
inserted into binders 

► Saguaro Library - CD with Letters sent► Saguaro Library CD with Letters sent  

► Indexes of the letters included

► Letter collection – maintained from 
2010 to the present
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Electronic Document Repository Electronic Document Repository –– Home PageHome Page

Comments

OU1/OU2/OU3
Reports Library

Indexes

• CB&I maintains a public repository of reports. 
• The public can obtain access by sending a request to EPA. 
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• If the account is not used for 6 months it expires.



Electronic Document Repository Electronic Document Repository –– OU1 ReportsOU1 Reports
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Using RightUsing Right--Click, Save Target As…Click, Save Target As…

• To save files to your hard drive or other local storage device, especially for larger 
files (>5 MB or 5,000 KB). 

• Move mouse over the file to save and right-click on it. 
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• Select “Save Target As…” from the drop-down list 
• Navigate to the location where you want to save the file. 
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►PRPs send reports to CB&I► s se d epo ts to C &

– Two hard copies of each report 
• One for review
• One for the library BOUND• One for the library - BOUND

– Two CD s of each report 
• One included in library bound copy

Cr stal case CD• Crystal case CD 
– Used for upload to portal 
– Sent to the library

► Note for PRPs, if replacement pages are sent► Note for PRPs, if replacement pages are sent 
to finalize a report. One full final bounded copy 
and new CDs are still required for libraries. 
(Binders need to be removable).

01M042012D
APRIL 24, 2013 7


