
WHAT IS THE EASIEST WAY TO SEARCH 
THE ADMINISTRATIVE RECORD?

Th i t t h th Ad i i t ti R d i b i th A b itThe easiest way to search the Administrative Record is by using the Army website 
at www.fortordcleanup.com.

For your convenience, we have created a very user friendly search tool which can y , y y
help speed up your research. The search tool can be found at:

www.fortordcleanup.com/adminrec/arsearch.asp
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The online search tool…



1  By entering any letters 2  By entering any letters 3  Searching by Record 4  Searching by a Date 5  Search for words that 6  Or – if you already know 

6 different ways to search…
1. By entering any letters 
contained in the Author’s 
FIRST or LAST name…

2. By entering any letters 
contained in the Author’s 
Organization name…

3. Searching by Record 
Type – for example 
“Report”…

4. Searching by a Date 
Range…
5. Search for words that 
are in the document’s 
title…

6. Or if you already know 
the document’s index 
number, search here…



WHO TO CONTACTWHO TO CONTACT

If i dditi l i t hi th Ad i i t ti R dIf you require additional assistance searching the Administrative Record – you may 
contact the Fort Ord Administrative Record Office at:

(831) 393-9186 or by email at adminrecord@fortordcleanup com(831) 393 9186 or by email at adminrecord@fortordcleanup.com
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