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Findlay Office Complex
Recycling Guide
When you need to throw something away, there’s no need to guess if you’re doing the right thing.  Use this handy Recycling Guide to find out what can be recycled at the office, and where!

The following items are recyclable. Please do not dispose of in regular trash.
Plastic bottles and aluminum cans can be recycled in each coffee bar.



White office paper can be recycled in the blue recycle bins placed in individual work areas and all copy rooms.

White office paper includes:
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• All white letterheads
• White and yellow tablet/memo paper
• All computer paper
• Laser printer paper
• Adding machine paper
• Plain paper fax (non-glossy)
• White copier and typing paper
• Post-it® notes 



General use batteries can be dropped off in the white battery recycling buckets in the following locations:

Marathon Building: 
• 1st floor freight elevator lobby
• 2nd floor coffee bar

Donnell Building:
• Room 7002

Marketing Building:
• 1st floor main lobby
• 2nd floor-near the photo studio



Newspapers and magazines are recycled at all mail posts throughout the office complex and the 1st floor Marathon freight elevator lobby.



Used small ink jet cartridges and obsolete cell phones from home or office can be recycled.  The program utilizes a pre-addressed, postage paid envelope to recycle one cell phone with no accessories or an inkjet cartridge via the mail.  Recycling envelopes have been placed at the following recycling stations:

• 1st floor Marathon Building freight elevator lobby
• 2nd floor Marathon Building break room 
• 1st floor Marketing Building main lobby



Corrugated Cardboard can be recycled by leaving the cardboard near your waste container(s) with a note to please recycle.



Copier ink cartridges can be forwarded to room 1658 or placed in the nearest available mail slot for pickup.

Electronics and questions about recycling, please contact ext. 2250.

Click here to view current recycling guidelines.




