COVANTA FAIRFAX

ENVIRONMENTAL TRAINING REQUIREMENTS


	Government Agency and Environmental Law/Regulation
	Description
	Training Cycle

	Environmental Protection Agency (EPA)

42 U.S.C. 7401, the Clean Air Act (CAA)

40 CFR Part 60
	The CAA specifies air quality management requirements and mandates the prevention and control of air pollution from both stationary and mobile sources. This mandate is carried out through a multitude of permitting, monitoring and reporting requirements, worker practice standards, emission limits and restrictions on material use. Many of these requirements involve specific certifications and guidelines that in turn imply the need for training to effectively comply with these complex and stringent requirements. Emission Guidelines and Standards of Performance for Municipal Waste Combustors (MWC) require operator certification and training for personnel who have responsibilities affecting the operation of MWC units.
	Initial certification

· Full certification with either American Society of Mechanical Engineers (ASME) [QRO-1-1994] or a State certification program. 

· Provisional operator certification from either ASME [QRO-1-1994] or a State certification program. 

Full Certification Renewal - every five (5) years

Provisional Certification Renewal - every Three (3) years

All chief facility operators, shift supervisors, and control room operators at affected facilities must complete the EPA or State municipal waste combustor operator training course. 

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	State of Virginia Regulations,

Title 18 – Professional and Occupational Licensing

Agency 155 – Board for Waste Management Facility Operators

Chapter 20, Waste Management Facility Operators Regulations

18 VAC 155-20, Chapter 10 et seq.
	Operators of municipal waste combustors are required to obtain and maintain a Class IV license from the Board for Waste Management Facility Operators. Qualifications for the Class IV license include the successful completion of a basic waste management operator training course as defined in 18 VAC 155-20-220 B and at least eight contact hours of continuing professional education/training to maintain and increase operator competence required to assure the public’s protection.  
	Initial Licensing 

· Licensure is required for all individuals acting as waste management facility operators after June 30, 1995.

· Complete Board-approved basic training course and pass the Board-approved examination for a Class IV license; or

· Complete the training and examination requirement of a federal or state agency under the federal Clean Air Act and complete the Board-approved basic training course within 1 year after licensure.

Renewal Licensing

· Licenses expire biennially.

· Applicants must submit an application for renewal that documents at least eight contact hours of continuing professional education/training.

The permittee shall ensure that the facility is operated at all times with a person on duty who is responsible for the proper operation of the facility and has a license from the Board for Waste Management Facility Operators in the correct classification (Title V, Condition IV.A.2).

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	EPA – CAA 

42 U.S.C. 7401

40 CFR Part 60 Subpart Cb/Eb
	A training program is required to ensure the review of the environmental compliance operating manual (ECOM) with each person who has responsibilities affecting the operation of an affected facility including, but not limited to, chief facility operators, shift supervisors, control room operators, ash handlers, maintenance personnel, and crane/load handlers.
	ECOM training is provided to all Operations and Maintenance personnel.

Initial ECOM training requirements to be completed on a date prior to the day when the person assumes responsibilities affecting MWC unit operation. 

Initial training and annual refresher is completed by reviewing each of the 15 sections of the ECOM Manual and documenting the completed training.

Review of the ECOM Manual is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	EPA – CAA

42 U.S.C. 7401

40 CFR Part 82
	Ozone Depleting Substances. Training is required for personnel who service or work around ozone-depleting chemicals (e.g., Refrigerant Technician).
	Ensure that contractors servicing HVAC systems at Covanta facilities have proper certification.

The Environmental Specialist is responsible for obtaining and documenting these records.

	EPA - Oil Pollution and Prevention

40 CFR 112.7


	Spill Prevention, Control, and Countermeasures (SPCC). Oil-handling personnel must be trained in O&M of equipment to prevent discharges; discharge procedure protocols; applicable pollution control regulations; general facility operations; & the SPCC Plan. 

Discharge prevention briefings for oil-handling personnel should be scheduled and conducted at least annually to assure adequate understanding of the facility SPCC Plan. Briefings should highlight known discharges as described in §112.1(b) or failures, malfunctioning components and any recently developed precautionary measures.
	SPCC training is provided to all Operations and Maintenance (Oil Handling) personnel.

Initial and annual refresher SPCC training program consists of Environmental Awareness Module 6 – Spill/Release Prevention and Management; Review of SPCC Manual during EAP training.

EAP training is conducted as the October Monthly Safety Training Topic and is administered by the Facility Safety Coordinator.

Environmental Awareness Training is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	EPA - Resource Conservation and Recovery Act (RCRA)

40 CFR 262.34(d) - SQG training 

40 CFR 265.16 - LQG training
	Hazardous waste (HW) generators are required to ensure that all employees who handle HW are thoroughly familiar with proper waste handling and emergency procedures relevant to their responsibilities. 

Small quantity generator (SQG) and large quantity generator (LQG) training both require that all employees who handle HW receive training concerning emergency procedures, systems and equipment. The training program ensures that personnel are able to respond effectively to emergencies by including, as a minimum, the following:

1) Procedures for using, inspecting, repairing and replacing facility emergency and monitoring equipment.

2) Procedures for automatic waste feed cut-off systems, communications or alarm systems.

3) Response to fires, explosions and groundwater contamination incidents.

4) Procedures for shutdown of operations.
	Note:  RCRA training requirements are not applicable to Conditionally Exempt Small Quantity Generators (CESQGs), Pursuant to Federal regulations, Covanta Fairfax is classified as a CESQG; therefore, RCRA training is not applicable to Covanta Fairfax.

	EPA - RCRA

Standards for Universal Waste Management

Subpart B - Standards for Small Quantity Handlers of Universal Waste

40 CFR Part 273.16
	Small quantity handlers of universal waste must inform all employees who handle or have responsibility for managing universal waste. Information must describe proper handling & emergency procedures appropriate to the type(s) of universal waste handled at the facility. 

Small Quantity Handler of Universal Waste means a universal waste handler (as defined in this section) who does not accumulate 5,000 kilograms or more of universal waste (batteries, pesticides, mercury-containing equipment, or lamps, calculated collectively) at any time.
	Universal Waste training is provided to all Operations and Maintenance personnel.

Initial and annual refresher Universal Waste training program consists of Environmental Awareness Module 4b – Facility Internally Generated Solid Waste; HAZCOM Training

HAZCOM training is conducted as the September Monthly Safety Training Topic and is administered by the Facility Safety Coordinator.

Environmental Awareness Training is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	EPA – RCRA - Standards for the Management of Used Oil

40 CFR Part 279
	There are no specific training requirements outlined in Part 279; however, used oil storage and spill response would be covered in SPCC training.
	Used Oil Management training is provided to all Operations and Maintenance (Oil Handling) personnel.

Initial and annual refresher for the Used Oil Management training program consists of Environmental Awareness Module 4b – Facility Internally Generated Solid Waste; SPCC Training.  

SPCC training is conducted in October with EAP Monthly Safety Training and is administered by the Facility Safety Coordinator.

Environmental Awareness Training is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	EPA - Federal Insecticide, Fungicide and Rodenticide Act 

40 CFR 171.9
	Various training & certification procedures are required for pesticide applicators (e.g., commercial or private & type of applications). They must demonstrate competency in pesticide use & handling through training/certification procedures, based on written exams & appropriate performance testing as outlined in 40 CFR 171. 
	Ensure that pesticide-applying contractors with contracts at Covanta facilities have proper certification.

The Environmental Specialist is responsible for obtaining and documenting these records.

	EPA and Individual State Agencies

Clean Water Act (CWA)
	Wastewater Management. The CWA and individual State guidelines specify wastewater treatment requirements. Generally, CWA and individual States stipulate that certain certifications are required for the proper maintenance and operation of a wastewater treatment facility and its components. A certification implies that an individual has completed an appropriate level of training to obtain the desired certification. Therefore, training is necessary to effectively comply with the CWA and State requirements.
	No Waste Water pretreatment is conducted and no certification or training is required relative to waste water treatment at the Covanta Fairfax facility


	Occupational Safety and Health Administration (OSHA)

HAZWOPER (First Responder Awareness)

29 CFR 1910.120(q)
	The initial amount of training is not specified, but an annual refresher is required. OSHA requires first responders at the awareness level to receive sufficient training or to have had sufficient experience to: 

1) Understand what are hazardous substances & risks in an incident.

2) Understand potential outcomes of an emergency w/ haz substances. 

3) Recognize hazardous substances in an emergency.

4) Understand the role of the first responder awareness individual.

5) Notify the communication center appropriately.
	Note:  RCRA HAZWOPER training requirements are not applicable to Covanta Fairfax.  All emergency response operations for releases of, or substantial threats of releases of, hazardous substances are conducted by local emergency response providers.

	OSHA - Emergency Action Plans

 29 CFR 1910.38
	OSHA requires the employer to designate and train a sufficient number of persons to assist in the safe and orderly evacuation of employees. The training must include a review of those parts of the plan that the employees must know in order to protect themselves and others in an emergency. This training must take place upon initial assignment.
	Emergency Action Plan (EAP) training is provided to all facility personnel.

Initial EAP training requirements to be completed on a date prior to the day when the person assumes job responsibilities.  Initial training consists of a review of the facility EAP Plan.

Annual refresher EAP training is conducted as the October Monthly Safety Training Topic and is administered by the Facility Safety Coordinator.  EAP Training outlines the specifics of the facility EAP Plan.

Quarterly emergency drills are conducted as the “hands on” requirement of the EAP training.

Training records are maintained by the Safety Coordinator and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	OSHA - Hazard Communication (HAZCOM)

29 CFR 1910.1200
	HAZCOM requires that the hazards of all chemicals produced or imported be evaluated and information concerning their hazards be communicated to employers and employees. This communication of information will be accomplished by means of comprehensive hazard communication programs. Hazard communication programs must include container labeling and other forms of warning.
	HAZCOM training is provided to all facility personnel.

Initial HAZCOM training requirements to be completed on a date prior to the day when the person assumes job responsibilities.

Annual refresher HAZCOM training is conducted as the September Monthly Safety Training Topic and is administered by the Facility Safety Coordinator.

As needed - Whenever a new hazard is introduced to the work area.

Training records are maintained by the Safety Coordinator and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)is conducted during the monthly safety meeting (typically in September) outlining the specifics of the facility HAZCOM program.


	Environmental Awareness Training
	The Environmental Awareness Training program was developed on a Corporate level to: 

a) Provide all Covanta employees with an understanding of the company’s environmental policies and procedures, and

b) Outline the role and responsibility of each employee for maintaining environmental compliance.

The training program consists of seven individual modules:

· Module 1 - Presents Covanta’s Environmental Principles;

· Module 2 - Outlines each employee’s responsibility to recognize, report and respond to environmental issues;

· Module 3 - Outlines the role of “Good Management Practices” in maintaining environmental compliance;

· Modules 4 - 7 present basic solid waste, water and air compliance practices to enable employees to improve their ability to recognize situations that could lead to non-compliance of permit and regulatory requirements.

Once an employee completes the training, a “Training Completion Certificate” is issued. 
	Environmental Awareness training is provided to all facility personnel.

Initial Environmental Awareness training requirements to be completed on a date prior to the day when the person assumes job responsibilities.

Modules 1 and 2 represent the “core” mandatory material to be completed by all employees. Facility management, operations and maintenance staff (with exceptions as outlined below) are required to complete Modules 1 through 7. (Exception: Administrative personnel).

Initial training and annual refresher is completed by reviewing each of the 7 modules of the Environmental Awareness Program and documenting the completed training.

Annual Refresher Review of the Environmental Awareness Program is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	Manager and Supervisor Instruction Facility Manager, Chief Engineer and Maintenance Supervisor
	Managers and supervisors are informed of environmental issues impacting their facilities and organizations as well as relevant policies and programs designed to assist them in meeting environmental issues at least once a year or on an as-needed basis. This instruction is beyond the environmental awareness training applicable to all personnel as described above.
	Facility Manager  - Annual
Chief Engineer and Maintenance Supervisor – Biennial on opposite years


	Environmental Compliance Specialist Training
	A meeting of Environmental Specialists is hosted by the corporate Environmental Quality Management Department. This meeting encompasses training to enable the Environmental Specialist to: 

a) Effectively administer the local environmental compliance program;

b) Advise corporate management of environmental matters; 

c) Share environmental information; 

d) Provide program coordination with Federal, State and local regulators; and

e) Receive specialized training on timely environmental topics (such as NEPT requirements). 
	Annual

	Supplemental Waste Handling Protocol
	Employees involved in the receipt and processing of supplemental waste receive training on the proper ways to screen, document and process different categories of supplemental waste.

 
	Supplemental waste training is conducted as part of ECOM/SWOM Training as described above. 

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	EPA/VADEQ

Covanta Fairfax, Inc.

Title V Air Operating Permit

Condition IV.A.8
	All air pollution control (APC) equipment operators shall be trained and certified in the proper operation of all such equipment. Certification of training shall consist of a statement of time, place and nature of training provided.  Operating procedures for all APC equipment are included in Section 11.0 of the facility’s ECOM and training on these procedures is included in the ECOM training. 
	ECOM training is provided to all Operations and Maintenance personnel.

Initial ECOM training requirements to be completed on a date prior to the day when the person assumes responsibilities affecting MWC unit operation. 

Initial training and annual refresher is completed by reviewing each of the sections of the ECOM Manual and documenting the completed training.

Review of the ECOM Manual is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	Virginia Department of Environmental Quality (VADEQ), State Water Control Board

Chapter 151 –VPDES Regulations

9 VAC 25-151-80B.6(b)(1)(f)

[VPDES Storm Water General Permit Condition III.6(b)f]
	The facility’s Storm Water Pollution Prevention Plan (SWPPP) must describe the storm water employee training program. The training program description should include the topics to be discussed such as good housekeeping, materials management, preventative maintenance, spill prevention and response procedures, etc. and should cover the components and goals of the SWPPP. The description should also identify periodic dates for training. Employee training is required to be provided for all employees who work in areas where industrial materials or activities are exposed to storm water, and for employees who are responsible for implementing activities identified in the SWPPP.  
	SWPPP training is provided to all Operations and Maintenance personnel. 

SWPPP training is conducted annually.

Review of the SWPPP Manual is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	Fairfax County

Fairfax County Code, Chapter 67.1, Sanitary Sewers and Sewage Disposal

67.1-3-4 Accidental Discharge/Slug Control Plans
	The Slug Control Plan must include a description of waste water discharge practices, stored chemicals, notification procedures for accidental and slug discharges and procedures to prevent adverse impact from any accidental or slug discharge including employee training on such topics as inspection and maintenance of storage areas, loading and unloading procedures, emergency response procedures, etc. 
	Slug Control Plan training is provided to all Operations and Maintenance personnel.

Slug Control Plan elements are covered in the monthly safety and annual environmental training sessions.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)

	Solid Waste Requirements/Solid Waste Operating Manual (SWOM) (Tab 15 of the ECOM)

Virginia Department of Environmental Quality (VADEQ)

Solid Waste Facility Permit

Condition II.4
	Permittee is responsible for training personnel to operate and maintain the facility in accordance with all terms of the Solid waste permit including applicable solid waste requirements and the procedures contained in the in facility’s solid waste operating manual. These procedures include the facility’s control program for unauthorized waste, incoming waste inspection procedures and contingency plans for plant breakdowns and rejecting unauthorized waste.
	Solid waste requirements/Solid Waste Operating Manual training is provided to all operations and maintenance personnel (The SWOM is Tab 15 of the ECOM).

Solid Waste Operating Manual elements are covered with ECOM Training as described above.

Review of the ECOM/SWOM Manual is conducted throughout the year and administered by the Shift/Maintenance Supervisors.

Training records are maintained by the Environmental Specialist and are kept according to the guidelines established in the corporate records retention policy and the EMS Records Matrix (EMS-010a)


	Covanta Fairfax

	Environmental Training Requirements EMS-011a 

Corresponds to EMS Manual Procedure No. EMS-011
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