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The Postal Service benefits from a well-educated work force.  We meet our customer satisfaction goals, stay ahead of our competition, and achieve our compliance goals by maintaining a safe environment for our employees and our communities.  We must continue to make certain that every Postal Service employee is given the proper information and training to perform his or her job and job functions effectively.  Each employee assigned to manage spills, hazardous materials, hazardous waste, asbestos and lead-based paint, or other environmentally-related issues must receive training.  A well-educated work force and a safe environment is not a luxury.  It’s a requirement.

In order to help you and your Performance Cluster meet these training requirements, the Northeast Area (NEA) has developed most of the environmental training courses identified on the following page in Table 1.  When you order any of these NEAcourses, you can expect training that is cost-effective and of a consistent high level of quality.  These courses have been designed to achieve compliance with federal and state requirements.  They also reflect Postal Service policy, the most recent Management Instruction and handbook guidance, and key NEA Environmental Program elements.  Where appropriate, they can modified to include more specific state regulatory requirements.  The NEA did the work so that you don’t have to, saving you both time and money.

These environmental training courses have been successfully offered and delivered to the Performance Clusters in the NEA by a qualified training provider.  A competitve procurement process, to obtain the best value for the USPS, led to the selection of ATC Associates Inc. (ATC) as the NEA’s training provider.

Using your available resources to implement your annual Training Action Plan.  Before ordering courses, please contact the Area Environmental Compliance Specialist (AECS) or Postal Employee Development Center (PEDC) to coordinate your training needs and logistics for the Performance Cluster.  Make sure to refer to your facility Training Action Plan for the environmental training courses you need to schedule and the number of employees you need trained.  In general, the process of ordering training is as simple as 1-2-3:

1.  Summarize the courses, the number of personnel, and provide several dates in which the training can be provided.  Remember to plan ahead (30 days or more).

2.  Determine who is the designated point of contact in your Performance Cluster for implementing your PC Environmental Training Action Plan (typically, the AECS).

3.  Coordinate with your AECS (or AECS’s designee) to arrange for training.  

Once these steps are taken, the AECS or designee will contact the Environmental Training Contract Officer’s Representative, Ron Robbins at 860-285-7197 to order courses and schedule dates.  Anyone with general questions about course availability and content or training requirements can contact Ron Robbins at the number above.
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          NTD Course Number
Regulatory-required training offered through the NEA
     Initial
 Refresher

Hazardous Waste Management
       *
       *

Manifest Signers
25257-00
25257-00

Tank Leak Detection Systems/Recordkeeping 

25253-00
25253-00

Spill Prevention, Control & Countermeasure Plan

      *
      *

Stormwater Pollution Prevention Plan

      *
      *

CWA Best Management Practices Plan

      *
      *

First Responder Awareness Level

25265-00
XXXXX-XX 

First Responder Operations Level

25262-00
25264-00 

Hazardous Materials Technician Level

25261-00
25263-00

Asbestos and Lead O&M/Awareness (Class IV)

19563-00
19561-00

Asbestos Maintenance Worker (Class III)

19564-00
19560-00

Asbestos Competent Person (Class III)

19565-00
19565-00
Asbestos Inspector/Management Planner (40 hour)

25258-00
25259-00

Lead Operations and Maintenance Worker (16 hour)

25260-00
19B02-37
Lead Competent Person (O&M/Class III)
  11101-72
11101-72

Stage II Vapor Recovery Operator

      **
      **

 *This training is accomplished through the Initial Environmental Compliance Master


Plan Training offered below.

**This course is accomplished though Tank Leak Detection Systems/Recordkeeping


Training offered above.

Postal-required training offered through the NEA

Master Plan Implementation 

19B02-45
19B02-45
Environmental Laws and Regulations

25250-00
NA

Underground/Aboveground Storage Tank Management

25251-00
NA

Federal Facilities Compliance with RCRA

25256-00
NA

Wastewater/Stormwater Management

25254-00
NA

Air Management

25255-00
NA

Annual Refresher of the Northeast Area Courses

NA
19B77-95

Regulatory/Postal-required training available through NCED

CFC Certification
EH503-03
NA

Regulatory/Postal-required training that must be arranged at the local level

Environmental Awareness (as part of Orientation) 

XXXXX-XX
NA

Postmaster Guidebook Implementation

XXXXX-XX
XXXXX-XX

Asbestos and Lead Hazard Awareness

XXXXX-XX
XXXXX-XX
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Postal-Required Training

Appendix B - P&DC Training 

Action Plan Initiation Table

Facility:

Manager:

COURSE NAME

  1. Hazardous Waste Generator

4

  2. Manifest Signers

4

  3. Tank Management/Monitoring 

4

  4. CFC Certification

3

  5. SPCC Plan

1,4

  6. SWPP Plan

1,4

  7. Clean

 Wter

 Act BMP Plan

1

  8. Awareness Level Spill Response

4

  9. Operation Level Spill Response

2,4

10. Technician Level Spill Response

4

11. Asbestos/Lead Hazard Awareness

4

12. Asbestos/Lead O&M Class IV

4

13. Asbestos O&M Class III

4

14. Asbestos Inspector/Mgmt Planner

4

15. Lead O&M Worker

4

16. Stage II Vapor Recovery

17. Environmental Awareness

18. Master Plan

4

19. PM Guidebook Implementation

20. Environmental Laws &

 Regs

21. UST/AST Tank Management

4

22. Federal Facilities Compliance/RCRA

23. Wastewater/

Stormwater

 Management

24. Air Management

5

25. Annual Refresher of NEA Courses

26. Spill/Release Reporting

27. Natural Gas Vehicle Maintenance

28.  Natural Gas Vehicle Driver

29. NEPA Operations Awareness

30. EMIS

31. Master Plan Orientation

32. Energy Conservation/Energy Savings

33. Energy Awareness

34. Pollution Prevention/Recycling

INITIAL TRAINING

Engineers

Facility Environmental Coordinator

Maintenance Staff

Mechanics

Plant Manager/Facility Manager

EAS Employees

Other Non-Bargaining Employees

Asbestos Class III Hole Drilling Team

Hazardous Waste Handlers

Hazardous Waste Manifest Signers

SPCC Team Member

Spill Team Member

Spill Team Leader/Emergency Coordinator

Tank Administrator

TOTAL EMPLOYEES:

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

REFRESHER TRAINING

Engineers

Facility Environmental Coordinator

Maintenance Staff

Mechanics

Plant Manager/Facility Manager

EAS Employees

Other Non-Bargaining Employees

Asbestos Class III Hole Drilling Team

Hazardous Waste Handlers

Hazardous Waste Manifest Signers

SPCC Team Member

Spill Team Member

Spill Team Leader/

Tank Administrator

TOTAL EMPLOYEES:

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

TOTAL EMPLOYEE TRAINING HOURS:

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0
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