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AUDIT PROCEDURES FOR THE UTAH91 ANALYZX 

I. Prior to the Audit: 

A Review station folder to determine if there is any follow-up corrective action 
required from the previous audit. 

B. Obtain a listing of the "Certificates of Compliance" sold to this station from 
the last audit to determine used, unused and missing certificates for the 
"Station Performance Report." 

a. Audit Procedure: 

A Verify that the station permit, mechanic permit, station s i p ,  fee chart, 
reference manuals and other required equipment is available. 

B. Access the "Station and Mechanic Audit Menus" of the analyzer and evaluate 
all reports. (The frequency of evaluating these reports are determined by the 
needs of the auditor.) 

1. Select the "Station Performance Report" and enter In tfie appropriate 
information for the Station Checklist. Note on this report the number 
of used, w e d  and missing certificates. 

2. Select the "Mechanic Evaluation Report" and review all mechanic 
reports. Compare and evaluate each report for all certified mechanics 
at-the station: 

a. "Mechanic Evaluation Report" 

b. * "Multiple Repair Report" 

C. "Fast Testing Report" 

d. "Emission Reductions Report" 

e. "Consecutive Test Comparison Report" 

3. Select "Gas Audit" and introduce county audit calibration gas into duel 
sample line probe individually. 

a. Obtain printout of results. 

b. Calculate reading to be observed and compare the readingwith 
that on the printout. 



i 

c. If it is determined that the analyzer is out of calibration: 

1). Select "Calibration History" and review previous 
ahbration reports. 

Determine if any indication of drift beyond the 
maximum allowed since tbe last calibration. 

2). 

3). If so, schedule follow-up checks to determine how long 
the analyzer will remain in calibration. 

If it is determined that the analyzer cannot remain in 
calibration for t h e e  days, it will be locked out until 
repairs are completed. 

4). 

4. 'Select "Auditor's Notes" and review to determine if there are any 
Record any unresolved discrepancies that require follow-up. 

inionnation that you want to pass on to the next audit. 

5. Select "Analyzer Tampering/Access Report" and review for lockouts. 
Ensure that county lockouts except service are cleared by the auditor. 

6. Review station's records: 

a. Using the "Vehicle Identlfication Manuals" randomly select a 
few vehicle inspection reports and check for improper entries 
for engme displacement. 

b. Using the "Application Guide" verify that the device check is 
properly entered into the analyzer during the testing. 

c. Verify if station and mechanics have good recordkeeping 
procedures and other measures taken to ensure certificate 
security. 

7. Review "Station and Mechanic Update Record* files. 

1. Vedy if station and mechanic records are up-to-date with the 
Technical Center's records. If necessary update the file after 
consultation with the Technical Center. 

8. New Data Disk Installation. 

1. A monthly "Data Disk1 change is recommended to prevent the 
loss of data from the analyzer. Due to rhe uncontrolled 
environment these analyzers are functioning, monddy "Data 
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Disk" change would miTlimize data loss. 

m. Audit Frequency 

A. Each certified station shall be audited at least quarterly or more frequently 
if discrepancies are found in the previous audits. The auditor should rourinely 
vary the date that they visit each station. This reduces the possibility that -~ 

s&on will be prepared for the audit. 
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